                                                             
Timetable for NISA Permitted Competition RJS & IJS Events Administration
To be read in conjunction with P5
Timescale                                       Club/Organiser/Referee                                    NISA Office                           




















NB: All forms & paperwork to

Be submitted electronically.

National Ice Skating Association of UK Ltd, Grain Building, High Cross Street,


Nottingham NG1 3AX


Telephone: 0115 9888 060  Fax: 0115 9888 061


E-mail: � HYPERLINK "mailto:rachel.lethbridge@iceskating.org.uk" ��rachel.lethbridge@iceskating.org.uk�








-  Notify Club if dates are not available and agree alternatives.


- Send P1 and P1a forms to  Judges/Officials Director for authorisation.   


- On receipt authorise to club with P1b form.


- Add date to NISA website


- Update G drive.





Submit ‘Competition Registration Form’ (P1) to NISA. Include signed ‘Agreements to Officiate’ forms from Officials (P1a forms)








Minimum 6 months prior to the event





- Send Announcement and the P2 to the Technical Director for authorisation.                            


- Any queries will be raised directly with the referee & club organiser 


- Issue authorisation P2a on confirmation from TD to allow clubs to publish announcement.


- Retain and file final Version 


- Add announcement to NISA calendar on website.





REFEREE





- To submit the Application form (P 2) for authorisation of the announcement to NISA.








Minimum 6 months prior to the event





CLUB





- Submit the Permit Application form (P3) to NISA, include:


-  Names of skaters & coaches and NISA membership numbers. 


 -  Ensure ALL memberships & coach’s licences & seminars are up to date.


-  A copy of club/rink’s insurance certificate.


-  List of confirmed/authorised officials.


 - Cheque for the appropriate amount (£47 per day)


-





-  Check Officials correspond to P1 form (contact Judges & Officials Director if not). 


- Send authorised Permit certificate to hold event, together with Judges Assessment forms, Referee Event Report form, Judging Leaflet and Talent ID form, and guidance notes to Referee & Organiser.








1 month prior to the event i.e.


Closing Date





CLUB





-  Submit the electronic results html files by e-mail to the NISA Office. No dbf files are required.


REFEREE


-  Submit the Event Report to the Events Directorate, NISA Office.





- Send the Officials Assessment reports to the Judges/Officials Director.  





- Send the Talent ID form to the Performance Directorate, NISA office.





-  Read report content - if no areas of concern, a summary letter, together with a copy of the event report form is sent to 


the Club Secretary to assist in next years organisation. 


-  If areas of concern are identified, contact relevant Director & Referee to discuss. Send feedback to the Club Secretary.


- Results should be sent to JD to be checked before posting to website.








No later than 4 weeks after 


The event








P6 13th  August 2010


