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NATIONAL ICE SKATING ASSOCIATION




 Timetable for Open Events Administration    

                   (for office use only)                            





Ist December in the year preceding the event or a minimum of 6 months prior to the event





- Submit Event Registration Form (Events 1) to NISA for inclusion in Events Calendar.  








6 months prior to the event





-  Submit the Application  form (Events 2) for Authorisation of the Announcement electronically


-  Ensure signed by referee and includes provisional list of judges.


-  Send to NISA office & cc referee


 


 





-  Submit the Permit Application form (Events 3), including:


-  Names of skaters & coaches and NISA membership  numbers.  -  Ensure ALL memberships &


licences are up to date.


-  A copy of your club’s insurance  certificate.


-  List of confirmed authorised judges.


- Cheque for the appropriate amount (£25.00 per day)


-  Send to NISA office








1 month prior to the event





CLUB


-  Submit the electronic results file by e-mail PDF c/o the NISA Office





REFEREE


-  Submit the Event Report and TID forms (even if blank) to the Events Directorate, c/o the NISA Office.





-  Send the Judges assessment reports to the Judges & Officials Director.  





Send the Talent ID form to the Performance Directorate c/o the NISA office








No later than 4 weeks after 


the event





-  check judges correspond to Events 2 form (contact Judges & Officials Director if not). 


- Send authorised permit to hold event along with Judges Assessment form, Referees Report form, judges leaflet and Talent ID form to organiser





-  Read report content -     if no areas of concern, a summary letter, together with a copy of the Event report form is sent to 


the Club Secretary, to assist in next years organisation. (keep copy on file)


-  If areas of concern, contact relevant Director & Referee to discuss.      . Send feedback to the club secretary


- Results should be received in pdf format.


- Update website





- {Events 2} to be sent to Judges & Officials Director for authorisation.                            - Send Announcement to the Technical Committee representative for authorisation.                            - Authorisation will be issued. (ONLY on receipt of authorisation from Judge & Technical Committee representative) can the announcement be sent to clubs and notified on the NISA website).


-  Any queries will be raised directly with the referee.








- Add date to website calendar (ice media)       -  update G:drive.


-  Notify Clubs if dates clash & agree alternative date.
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